Set date format for Payment Voucher/ Official Receipt running no

Sample: PV0615/001 (PVmmyy/001)
Step 1: Tools | Maintain Document No

Step 2: Create New or amend from the existing

ﬁ Document Number

Description Payment Voucher
Document Type Payment Voucher -
Seript -

Mext Mumber 1=

PV0615/001

Cancel

Preview
Refresh

Browse

make sure the format is follow the sample attached




Description Payment Voucher
Document Type Payment Voucher -
Farmat Pv{@mmyy}/%.3d
Seript -
Freguency

Mever Reset

Reset Monthly

Reset Yearly
MNext Number

PV0615/001

Refresh

Browse

If you wish to reset the running no every month or every year just select respectively

Description Payment Voucher
Document Type W
Format PV @mmyy k%, 3d
Script -
-
=
= Year Mext Mumber Sample
2014 935 PV0114/3985
I 1

this is the sample, you no need to do any settings, system

automatic will capture the last running no respectively

| count -2




We can also set default running no at for default payment method

Go to tools | Maintain Payment Method

.. [
#% Maintain Payment Method o[- [
= . . )
& || - Maintain Payment Method - MNew
g
g || B Edit
i Method: 310001 MAYBANK
) Journal. BANK -
Currency, —— -
Deverdraft Limit: 0.00 [
l\Eank Charge Acc: 902-000 hd J Refresh
5 o
OF Humber Set; - Browse
Desrrintion Newt Muminer
Payment Voucher Py @mmyy}/%e.3d PYV0615/001
et Fach F E———
36 Master Card PV MCPY-%a. 5d MCPY-00027
37 Visa Card PV VCPY-5%, 5d VCPYV-000228
43 Supplier PAYMMET SPVEG, 5d SPYOO0o1
ﬁ' Supplier Payment Entry EI
§ Supplier Code: |#00-C0001 = || Supplier Bank: Currency: l:l New
%- Project : = ]| [-] Edit
7
Supplier Payment PV No : <<New>>
§ Cancelled | -/ 4
s K4 C |
. 5
Payto:  CELCOM (M) COMMUNICATION BHD Aea: <1 B Refresh
Browse

MAYBANEK

Fayment By :

Ban arge

Cheque Mo :

Description: |Pay1'nent For Account

Knock-off Invoices / Debit Notes
Knodk Off Grid

E Type Date Post Date Doc No. Amount Outstanding Pay
pP1 [osjo1j2012 06/01/2012 PI-00001 9,300.00 9,300.00 0.00] ]
sD |08fo1/2012 08/01/2012 S0-00001 4,00 4.00 n.00| O]
PI 19/02/2012 19/02/2012 CP-00004 1,230.00 230.00 n.00 ]
Pl |23/12/2012 23/12/2012 CP-00001 500.00 500.00 n.00| ]
PI  |01/04/2015 01/04/2015 PI-00031 3.18 3.18 n.00| 7]
5 dnc Total: | 11,537.18 | 10,537.18 | 0.00

vice versa for Official Receipt




