How to do Advance Paid?
Employee request advance salary before month end.

Step 1: Payroll | Open Pending Payroll
Step 2: Select Advance Paid
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Select 2 - Select Advance Paid
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Step 3 - key in accordingly,

trans date = date apply advance paid

employee= which employee

Amount = amount advance paid

2 500.00|




QB Ad Hoc Payroll Process EI@

- To process the MID month Adhoc payroll -
Transaction Posting
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Step 4 - Payroll | New Payroll
Step 5 - Choose Ad Hoc Alowance:  [7] v [
Step 6 : set the date when your employee take advance paid Deduction: * (]
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Step 7: Under Process | Choose Monthly Fixed Allowance / [lwages [ overtme ) Commission [ ciams
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Step 8: Tick "Advance Paid”




Step 9 : Process

Step 10 : Process Month end Payroll as usual, you will found there is advance deduct at the month
end.
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