Maintain Employee’s Opening Balance

Maintain employee’s opening balance is done when the respective employee enter the company in a
month later than January.

The previous PCB amount is needed to key in so that the system can correctly calculate the
PCB amount that’s needed to pay every month.
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Step 1: Navigate yourself to the open payroll
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Step 2: Double click the year in open payroll
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Step 3: Double click the transaction under ‘Opening’
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Step 4: Select the employee by double clicking on its name
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Step 5: Key in all the employee’s opening balance information

GENERAL YTD AMOUNT

MNormal Remuneration

Mormal EPF

Additional Remuneration
Additional EPF Can enter the amount according to EA form.
Zzkat

Normal PCB X B geela] PR YE EA form SR¥TAN

TAX EXEMPTED ATLOWARCE

—— E—
parking L 1
tea [ ]
Child Care Employee themselves need to L ]
Phone know if they have any of these in :’
Phone Bills their previous employment :I

Loan Interest LA B 55 B AE A BT :’
S TR 2 AR

Parent Medical I:I
Basic Support Equipment I:I
EucatonFee L]
|Medical Expense For Difficult To Cure Disease (SelfHusband \Wife /Child) I:I
Full Medical Examination (SelfHusband/Wife/Chid) ]
Book Purchase [:'
Purchase Of Personal Computer For Individuals |:|
Met Fund In Mational Higher Education Fund Corporation :
Sports Equipment ‘:|
e Amony |
Life Insurance [:I
ity —
|Education & Medical Insurance I:I
Loan Interest :I




(1)

Mapping of SQL ‘opening’ to EA form (saL ‘Opening’ 5 EA form K%} )

SQL side — EMPLOYMENT INCOME, BeNErTS AN EA form 10N (Excluding Tax Exempt
u— = AlowancesiPercuisites/CGitsBenefts) R

e (1) & Grozs salary, wages or leave pay (including overtime pay)
l H @ > : 5 v (3) ees (including director fees), commissions or bonuses
T - - al = Grogs fips, perquisites, awardstewards or otherallowances (Detalls of payment )

Income tax bome by the employer in respect of his employes
GENERAL 2 Value of benefits-in-kind:
- (a) Motorears (Aclual dale provided__ ) () Milai Kereta dan pelrol
[Nnrmal Remuneration l (Type vear Yodel ) @NisiPemandy

(b} Blectricty, water, lelephone and other benefs
Normal EPF () Value of household benefils : {*Delete whichever is nof refevant)
() SemiHurnishedwith fumilure*fai-conditioners¥cutain=carpets®, or
[Admtianal Remuneration ] (i} Fullyfumishedwith kitchen equipment, crockery, Ulensils and appliance, ar

(iii) Separale Bems: Furniture and fitings

", Kitchen equipment
” Additional EPF Enfedainmentand recrealion

{d) Household servantand gardener
(2) Benefil of leave passage fortravel
() Others (for example food and garments}
Normal PCB 3.Value of living accommodation provided (Address e
4. Refundfrom unepproved PensionfPravident Fund, Scheme or Sodety
Additional PCB 5.Compensation for loss of employment L
PEHSIONS AND OTHERS
TAX EXEMPTED ALLOWARNCE 1. Pensions R
2 Annuties or oher Periodical Payments T
Petrol (Duties) TOTAL
3 1] lTOTAL DEDUCTION
Parking (5) |1 ‘currentYear's MonhiyTaxDeducions GATD) remitted to LHDNIM |
_CP 38 Deduclions
Meal (4)  Daductions for Zakat remitied 1o the calledion autority of hialaysian zakat
child Care B COHTRIBUTIONS TO APPROVED PENSION/PROVIDENT FUND, SCHEME OR SCCIETY
Name of Proddent N KR
Phone Amount of contribution (state the emplnyeesshare of contdbution onlRI 132500
eh il |im| PARTICULARS OF PAYMENT IN ARREAR S AND OTHER PAYMENTS IN RESPECT OF PRECEDING YEARS (PRIOR TO CURREN]
one EBills YEAR)
Year of which Paid Type of Income Total Payment (RK1) EPF Coriribition{R#)  Monthly Tax Deductions (MTD)
Award

Loan Interest | o

Special note for additional EPF and additional PCB

-Additional EPF and additional PCB are used when additional remuneration (bonus, commission, paid leave) is given.
-In the EA form, normal EPF and additional EPF is group into one.

-However, SQL recommend users to split the amount for a more detail input.
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