SQL PAYROLL — DAILY PAY METHOD

For example,
Pay rate per day = RM16.00
Normal working hour = 8 hours

DEFINE THE CONTRIBUTION SETTING
[Path: Payroll = Maintenance = Maintain Contribution...]
1) Create new contribution, let said the contribution code is “DAILY.”
2) Define the following items:-
a) Working Day Per Month =1
b) Working Hour Per Day = 8

&" Contribution

Code DAILY [Z] Active
Description  DAILY ? Set as Default
EPEF SOCSO PCB EA HRDF oT
Bonus & - 1@ 1g
Director (] @ L] |
Pay Leave @ 77 P 7| P2 (]
Unpaid Leave !_’ﬂ & 1_'3 1@ ;_a ]
Employee EPFRate  11% Working Day Per Month B
Employer EPF Rate 12% Working Hour Per Day 8 2

[£] overtime Calculation base on Maintain Employee Setting

f More

‘ ' Preview

f " Browse

b

‘v
|

¥

rv

|




INPUT THE DAILY RATE IN MAINTAIN EMPLOYEE

[Path: Human Resource = Maintain Employee...]

1)
2)

Input the daily rate (RM16.00 per day) in the Wages field.

Set the contribution to “DAILY”.

ﬁ Employee
Code: 001
Name: LEE CHONG WAI

| Personal || Category | Family | Payroll Info. | Allowance | Deduction jNohe: History | Attachments |

Wages Type:

Job Title:

4

< \Vages:

& Contribution:

DAILY

Frequency:

Payment Method:

Bank Account No:

EPF No :
NK:

Initial:

MEBB

5754455

L
4
4

SOCSO No:

SOCSO Type:

Tax Branch:
Tax No:
Marital Status:

Tax Deduct Child:

Spouse Working
Tax Category:

EA Serial No:

First Category 4'.

1 single

]
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-
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OPEN PENDING PAYROLL — WAGES

[Path: Payroll = Open Pending Payroll...]

1) Go to Wages Pending.

2) Key-in the daily working records for an employee.
Work unit = 1 day
Rate = RM16.00 per day

ﬁPendingWags-SepZOOS = S X
= ) i : 3 T
: T K o o M [ ¢ @ 4@) ) @ r ‘
W G o [ W A =¥
:| Trans Date | PostDate | Employee Code Description Work Unit Rate Amount (WAGES

- Default Wages

| |03/03/2008 03/09/2008 001 — Default Wages 1.00 16.00 16.00 16

| |04/09/2008 03/03/2008 001 —— Default Wages 1.00 16.00 16.00 16
Count = 43.00

OPEN PENDING PAYROLL — OVERTIME
[Path: Payroll = Open Pending Payroll...]
1) Go to Overtime Pending.
2) Key-in the daily working records for an employee.
Code = HW15 (OT Hourly Rate)
Work Unit = No.of hours (OT)
Rate = 1.5 rate per hour (OT)

§E¥ Pending Overtime - Sep 2008 SN
i - D aom, . M @ . A r . Ba

‘| Trans Dahe| Post Date | Employee | Code | Description l Work Unit I Rate ‘

| |03/03/2008 30/03/2008 001 HW15 Working Day 4,00 1.50

Count =




FINAL PAYROLL PROCESS

[Path: Payroll = New Payroll...]
1) Click on Final followed by Process button.

§E¥ Final Payroll Process

- To process the month FINAL payroll -
[Lm ion Posting
Year: 2008 Month: 9 =

Process Date: 04/09/2008 45

[ Description
Description 1:  Month End (09.2008)

Description 2 :
Ref1:
Ref2:

[:\ Generate Default Wages/Allowance /Deduction If Has Pending Transactions



CHECK TO THE WAGES RECORDS
1) Click on the Wages to retrieve the detailed wages records.
2) You will see the records are posted from wages pending for the month.

ﬁ Month End (09.2008) [Period: 09 / 2008]
[+ code | Name | | welcome | 001 1
>|001 LEE CHONG WAL |
002 KoOKIANKEAT | | | b @ .
003 PO < Wages: 43.00 Loan:
004 WONG CHUN HAN O . = LEE CHONG WAI
005 YAP KIM HOCK Allowance: 530.00  Deduction: -
Overtime: 21.00 EPF: 18.00 Employer EPF: 20.00
Commission: - S0CSO: 2.75 Employer SOCSO: 9.65
Claims: - PCB |
Monthly : 3
Paid Leave: - CP38:
Bonus :
Director Fees: - Unpaid Leave: | Director Fees :
Bonus: - Advance: - Total:
Gross Pay: 599.00  Gross Deduct: 20.75 Gross NetPay: 578.25 (Adjustment)
Net Pay: 578.25
Wages
oy
| Trans Date |_Po; = E | Amount
08 |03/09/2008 - Default Wages 16,
hoz./og/zoos 03/09/2008 - Default Wages 16.00
| UPee%aaaR,03/09/2008 — Default Wages
5 |
‘ Count = 48.00
Process Missing Employee




CHECK TO THE OVERTIME RECORDS

1) Click on the Overtime to retrieve the detailed wages records.
2) You will see the records are posted from Overtime pending for the month.

a.

Working Day Per Month = 1 (from Maintain Contribution)

b. Working Hour Per Day = 8 (from Maintain Contribution)

C.

Based on the above information,
Daily Pay Rate = RM16.00 / 1 day = RM16.00 per day
Hourly Pay Rate = RM16.00 / 8 hrs = RM2.00 per hour

Therefore, the overtime calculation is

Wages = RM16.00 (from Maintain Employee)

<END>

Code Work Unit Rate | Pay Rate | OT Pay Rate Amount
HW15 | 4 hrs 15 2.00 RM2.00 x 1.5 = RM3.00 RM3.00 x 4 hrs = RM12.00
HW15 | 3 hrs 15 | 2.00 RM2.00 x 1.5 = RM3.00 RM3.00 x 3 hrs = RM9.00
§B¥ Month End (09.2008) [Period: 09 / 2008] SR
Code ‘ Name | !_V_Velcome] 001 E
>|001 LEE CHONG WAI
= ; ] r =
|_|002 KOO KIAN KEAT = E!l J @
—] 003 e Wages: 48.00 Loan: -
004 WONG CHUN HAN ' : - LEE CHONG WAL
|_|005 YAP KIM HOCK Allowance: 530.00  Deduction:
2100 EPFR: 18.00 Employer EPF: 20.00
Commission: SOCSO: 2,75 Employer SOCSO: 9.65
Claims: [Pce .
Monthly : S
Paid Leave: CP38:
Bonus :
Director Fees: Unpaid Leave: -1} Director Fees :
Bonus: Advance: - Total :
Gross Pay: 599.00  Gross Deduct: 20.75 Gross NetPay: 578.25 (Adjustment) -%
Net Pay: 578.25
[ Wages | Overtime [E
ooy
4— Tr. : Code | Description | work Unit WM
<' ‘;03/09/2008 30/09/2008 HW15 Working Day 4.00 1.50 2,00 12.00 >
l¢04/‘09/2008 30/09/2008 HW15 Working Day 3.00 1.50 2.00 9.00
e —— /
1 Count = 21.00 ‘




